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16.2056 Closed meetings—Informal proce-
dures.

16.206 Transcripts, minutes, and miscella-
neous documents concerning Commission
meetings.

16.207 Public access to nonexempt tran-
scripts and minutes of closed Commis-
sion meetings—Documents used at meet-
ings—Record retention.

16.208 Annual report.

Subpart G—Access to Documents by
Former Employees of the Department

16.300 Access to documents for the purpose
of responding to an official inquiry.

16.301 Limitations.

APPENDIX I TO PART 16—COMPONENTS OF THE
DEPARTMENT OF JUSTICE

AUTHORITY: 5 U.S.C. 301, 552, 552a, 552b(g),
553; 18 U.S.C. 4203(a)(1); 28 U.S.C. 509, 510, 534;
31 U.S.C. 3717, 9701.

Subpart A—Procedures for Disclo-
sure of Records Under the
Freedom of Information Act

SOURCE: AG Order No. 3517-2015, 80 FR
18106, Apr. 3, 2015, unless otherwise noted.

§16.1 General provisions.

(a) This subpart contains the rules
that the Department of Justice follows
in processing requests for records
under the Freedom of Information Act
(““FOIA”), 5 U.S.C. 552. The rules in this
subpart should be read in conjunction
with the text of the FOIA and the Uni-
form Freedom of Information Fee
Schedule and Guidelines published by
the Office of Management and Budget
(‘““OMB Guidelines’’). Additionally, the
Department’s “‘FOIA Reference Guide”
and its attachments contain informa-
tion about the specific procedures par-
ticular to the Department with respect
to making FOIA requests and descrip-
tions of the types of records main-
tained by different Department compo-
nents. This resource is available at
http:/www.justice.gov/oip/04  3.html. Re-
quests made by individuals for records
about themselves under the Privacy
Act of 1974, 5 U.S.C. 552a, are processed
under subpart D of part 16 as well as
under this subpart. As a matter of pol-
icy, the Department makes discre-
tionary disclosures of records or infor-
mation exempt from disclosure under
the FOIA whenever disclosure would

§16.3

not foreseeably harm an interest pro-
tected by a FOIA exemption, but this
policy does not create any right en-
forceable in court.

(b) As referenced in this subpart,
component means each separate bu-
reau, office, division, commission, serv-
ice, center, or administration that is
designated by the Department as a pri-
mary organizational entity.

(c) The Department has a decentral-
ized system for processing requests,
with each component handling requests
for its records.

§16.2 Proactive disclosure of Depart-
ment records.

Records that are required by the
FOIA to be made available for public
inspection and copying may be
accessed through the Department’s
Web site at http:/www.justice.gov/oip/
04 2.html. Each component is respon-
sible for determining which of its
records are required to be made pub-
licly available, as well as identifying
additional records of interest to the
public that are appropriate for public
disclosure, and for posting and index-
ing such records. Each component shall
ensure that its Web site of posted
records and indices is reviewed and up-
dated on an ongoing basis. Each com-
ponent has a FOIA Public Liaison who
can assist individuals in locating
records particular to a component. A
list of the Department’s FOIA Public
Liaisons is available at h&ttp:/
www.justice.gov/oip/foiacontact/index-
list.html.

§16.3 Requirements for making re-
quests.

(a) General information. (1) The De-
partment has a decentralized system
for responding to FOIA requests, with
each component designating a FOIA of-
fice to process records from that com-
ponent. All components have the capa-
bility to receive requests electronically
either through email or a web portal.
To make a request for records of the
Department, a requester should write
directly to the FOIA office of the com-
ponent that maintains the records
being sought. A request will receive the
quickest possible response if it is ad-
dressed to the FOIA office of the com-
ponent that maintains the records
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